
LR29-AR00-116  TRAFFIC VIOLATION BUREAU AND PROCEDURES 

116.10  Pursuant to Indiana Code 34-28-5-7, Hamilton County Superior Courts No.s 4, 5, and 6 

(the “Courts”) establish a Traffic Violations Bureau and appoint the Clerk of Hamilton County 

(the “Clerk”) as the Violations Clerk to serve in that capacity at the direction and control of the 

courts.  The Clerk is authorized to appoint such Deputy Violations Clerks as the Clerk deems 

necessary. 

116.20  Pursuant to Indiana Code 34-28-5-8, the duties of the Violations Clerk, or Deputy 

Violations Clerk, shall be to: 

 a.  Accept written appearances, waiver of trial, admissions of violations, declarations of 

 nolo contendere for moving traffic violations, payments of judgments (including costs in 

 traffic violation cases), and any deferral agreements made pursuant to statue as well as 

 deferral program fees prescribed by statute, and any community restitution or service 

 agreements made pursuant to statute. 

 b.  Issue receipts, account to the appropriate unit of government as provided by law for 

 any judgment (including costs) collected, and the payment of judgments (including costs) 

 collected. 

116.30  The Courts will designate traffic violations that are within the authority of the Violations 

Clerk and a schedule of judgments to be imposed for certain violations which shall be 

prominently posted in the office of the Violations Bureau where fines and costs are to be paid 

and distributed to the police departments within Hamilton County.  The Violations Clerk shall 

accept, receipt, and account for all money tendered for designated traffic violations in 

accordance with the same policies and procedures under which the Clerk performs such duties 

for the acceptance, receipt, and accounting of all other monies received by the Clerk. 

116.40  The Courts may hold a joint session designated for hearing alleged traffic violations 

involving infractions and ordinance violations on a recurring day and time as agreed upon by the 

Courts.  For these joint sessions, one of the Judges of the Courts, or his/her designee, shall 

preside with full power and authority over all cases docketed for the joint session as if all 

docketed cases were in fact filed in the court of the presiding judge.  The Judges of the Courts 

shall rotate as the presiding judge of the joint sessions. 

116.50  Any person charged with a traffic violation that is within the authority of the Violations 

Clerk may mail or deliver the amount of the judgment (including costs indicated on the posted 

schedule) and a signed admission of the violation or a plea of nolo contendere (if the action is for 

a moving traffic violation) and need not appear in open court.  The Violations Clerk is authorized 

to accept such payments but, before accepting any pleading admitting to a violation or entering a 

declaration of nolo contendere to a moving traffic violation, the Violations Clerk shall inform the 

person (or determine that the person has been informed) that the person’s signature to an 

admission of the violation or to a pleading of nolo contendere will have the same effect as a 

judgment of the Court and that a record of the judgment will be sent to the Commissioner of the 

Bureau of Motor Vehicles (the “BMV”) of Indiana or to the BMV of the state where the person 

received a license to drive. 

116.60  To assist in the efficient functioning of the Courts, the Traffic Violations Bureau and the 

Clerk’s Order Book Office for the Courts further establishes the following procedures: 

 a.  The Court takes notice that a person cited into court for a traffic violation that is either 

 an infraction or an ordinance violation is given personal notice of his/her appearance 

 date.  Accordingly, any person so cited who fails to appear (“FTA”) as required shall be   

 



 

 deemed to have had sufficient legal notice and is subject to the sanctions of Indiana Code   

 9-30-3-8 including but not limited to the issuance of an arrest warrant for Indiana 

 residents.   

 b.  Notwithstanding the above subparagraph (116.60 a.), no action shall be taken for a 

 FTA for a joint night court session until 30 days have elapsed from the date of the 

 scheduled appearance.  At the end of the 30 days, the Violations Clerk shall promptly 

 send notice of the FTA to the BMV as required by statute. 

 c.  Once a defendant has FTA, and notice of that FTA has been sent to the BMV, the 

 defendant may resolve his/her FTA status in the following manner: 

  (1)  For all Class D infractions, either:  

   Pay $25.00 on or before a date set by the Violations Clerk/court staff (said 

   date not to exceed 20 days from the date of request).  The Violations  

   Clerk/court staff shall inform the defendant that failure to pay by the date  

   established will result in the imposition of an additional late fee of $25.00. 

   Or, appear in court on a date set by the Violations Clerk/court staff not to  

   exceed 30 days from the date of the request.  The Violations Clerk/court  

   staff shall inform the defendant that no continuance will be granted, and  

   that a second FTA could result in a warrant being issues for the   

   defendant’s arrest. 

  (2)  For all scheduled offenses for which defendant is not required to appear,  

  either: 

   Pay the scheduled fine plus court costs for each separate cause.  This shall  

   be paid by a date set by the Violations Clerk/court staff not to exceed 30  

   days from the date of the request.  The Violations Clerk/court staff shall  

   inform the defendant that failure to pay by the date established will result  

   in the imposition of an additional late fee of $25.00 for each separate  

   cause. 

   Or, appear in court on a date set by the Violations Clerk/court staff not to  

   exceed 30 days from the date of the request.  The Violations Clerk/court  

   staff shall inform the defendant that no continuance will be granted, and  

   that a second FTA could result in a warrant being issues for the   

   defendant’s arrest. 

  (3) For all offenses for which the defendant is required to appear in court: 

   Appear in court on a date set by the Violations Clerk/court staff not to  

   exceed 30 days from the date of the request.  The Violations Clerk/court  

   staff shall inform the defendant that no continuance will be granted, and  

   that a second FTA could result in a warrant being issues for the   

   defendant’s arrest. 

 d.  The Clerk is authorized to send letters previously approved by the Courts in those 

 situations where incorrect amounts have been tendered as payment for court costs and 

 fine, or where payment has been tendered by mail but the defendant is required to appear 

 in person in open court.  However, where a person fails to pay any fine or courts costs 

 imposed on an infraction or an ordinance violation in full by the date specified by the 

 court in said mailing, the defendant shall be subject to the late payment fee established by 

 Hamilton County Local Rule 29-CR00-308, will be shown as failure to pay, and such 



 failure to pay shall be reported to the BMV for appropriate action. 

 e.  Where a defendant has appeared in open court as required and a judgment for fine and 

 court costs has been entered, and the defendant has requested and been granted time to 

 pay, and the fails to pay as agreed, the defendant shall be subject to the late payment fee 

 established by  Hamilton County Local Rule 29-CR00-308, and the Clerk is authorized to 

 send notice of such failure to pay to the BMV for appropriate action. 

 f.  The Clerk is further authorized to correct purely clerical errors of the Courts in 

 relation to matters on the minor offenses and violations docket, including but not limited 

 to matters within the authority of the Traffic Violations Bureau, without the need for 

 further specific orders from the Courts. 

116.70  The Courts having made all reasonable effort to inform traffic violators of the judgment 

amount (including costs) to be paid for their violation, and recognizing that overpayments result 

in increased staff time, accounting confusion, and delays, hereby order that any overpayment of 

$3.00 or less shall be retained by the Violation Clerk as an overpayment fee and shall be 

deposited through the Clerk’s miscellaneous fund account into the Hamilton County General 

Fund. 

116.80  The Violations Clerk shall collect the late fee as set out in Hamilton County Local Rule 

29-CR00-308.   

 

 

 

 

 

 


